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2. Click on Send
Email.

Create and view Course Announcements

?‘1 Blogs

Creals and manage blogs for Coursas and Course Groups

Calendar

Track important events and dates Mrough the Calendar

% Collaboration

Create and manage Virtual Classroom and Chat sessions

Contacts

nsuciors can post contad informaton aboul Memseles and other

&Y Dictionary and Thesaurus

Look up definition of selacted tex

@ Announcements

Welcome to Business Orgar

My Grades

Shows detailed information aboul your grades

Portfolios Homepage

Create and manage parsonal Porfolios and Ardifacts

Roster

View a list of users enrodled In the Course

6 Science Toolkit

Launch the AD! Systems Science Toolk

@ Search

Search a course of organization

\@ send Email




3. You may send
Email to many
different users.
Click, for
example, on
Select Users.

@ Send Email

Instructors can send email to all or selected individual Users, Students, Groups, Teaching Assistants, Instructors
Help

#» All Users

Send email to all of the users in the Course.

#» All Groups

Send email to all of the Groups in the Course.

= All Student Users

Send email to all of the Student users in the Course.

» All Teaching Assistant Users

Send email to all of the Teaching Assistant users in the Course.

= All Instructor Users

Send email to all of the Instructor users in the Course.

» SelectUsers <

Select which users will receive the email.

» Select Groups

Select which Groups will receive the email.

4. You may choose
one or two users.
Select Items.

Selected ltems

02, Student




5. Add a Message. Fram Student 01 {student-01@mymail_berkeleycollege edu)

Subject |Group Project

Message

When should we meet to discuss our Group Project?.

=

6. You may attach A copy of this email will be sent to the sender.
files if you wish. Attachments Attach & file

Next, Submit. 7

Cancel |

7. You will receive a
receipt that your Email was sent to the following recipients:
Email was sent. 02, Student




